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Document Window (“Canvas”)
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Menu Bar
(static bar at the very top) 
shows the File, Edit, Image, 
and other menus that give 
you access to a variety of 
commands, adjustments, and 
panels.

Options Bar
(underneath the menu bar) 
displays options for the tool 
you are currently working with.

Toolbar
contains tools for editing 
images and creating 
artwork. Similar tools are 
grouped together, 
indicated by a little triangle 
icon. You can access related 
tools in a group by clicking 
and holding a tool in the 
panel.
The bar can be customised 
using the … option

Panels
include Layers, Properties, and 
other panels that contain a 
variety of controls for working 
with images. The area can be 
customised by choosing most 
relevant panels (from the 
Window menu) and using drag 
& drop
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W O R K S P A C E

• In the menu bar go to Window and choose the panels that you 
most frequently work with.

• Certain panels come prearranged in tab groups, e.g. Layers, 
Channels, and Paths, or Character and Paragraph.

• Using drag & drop, you can rearrange the tab groups and the 
tabs within them.

• To save space, you can collapse tab groups into icons.

• To save this workspace, go to Window, Workspace, New 
Workspace…
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L AY E R S
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W H A T  A R E  L AY E R S ?

• Layers are like sheets of stacked panes of glass. You can see through transparent 
areas of a layer to the layers below.

• Layers separate different elements of an image and therefore allow you to modify 
them without affecting others.

• Layers are so important that there is a separate entry Layer in the menu bar and also 
a special Layers panel, which is visible by default.

• Two important layer types are

• Content layers that contain different types of content, like photographs, text, 
shapes, or simply blobs of paint.

• Adjustment layers, which allow you to adjust colours, brightness or other 
properties of the layers below them.
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L AY E R  A C T I O N S

• Turn a layer on or off with its eye icon        in the Layers panel.

• Move the layer content with the Move tool        from the toolbar.

• Change the order of layers in the Layers panel by dragging it to a 
different position in the stack.

• Delete a layer by selecting it and clicking the Delete icon at the bottom 
of the Layers panel.

• Group layers by selecting them in the Layers panel – to do so, hold the 
Shift key – and then clicking the Group icon at the bottom of the panel.

• Rename a group or layer by double-clicking its name.
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O P A C I T Y
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B L E N D I N G  M O D E S
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B L E N D I N G  M O D E S

R: 107 (of 255) = 0.42
G: 138 (of 255) = 0.54
B: 187 (of 255) = 0.73

R: 214 (of 255) = 0.84
G: 182 (of 255) = 0.71
B: 159 (of 255) = 0.62

(.42|.54|.73) vs (.84|.71|.62) results in

(.42|.54|.73) in NORMAL mode

(.42|.54|.62) in DARKEN mode

(.84|.71|.73) in LIGHTEN mode

(.42 × .84|.54 × .71|.73 × .62) in MULTIPLY mode
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S E L E C T I ON S
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C O N C E P T  O F  S E L E C T I O N S

• A selection isolates part of an image so you can work on that area 
without affecting the rest of the image.

• Photoshop comes with gazillions of options to make selections:

• Tools in the toolbar (e.g., Marquee, Lasso or Magic Wand)

• Selections based on criteria like colour or luminance under 
Select in the menu bar

• New AI tools to auto-select a subject or the sky

• Or even more advanced ones like channels.
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MASK S
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C O N C E P T  O F  M A S K S

• A mask is linked to a layer. Groups can also have masks.

• It hides part of the layer from the picture:

• Those parts of the layer where the mask is black will be 
hidden.

• A white mask indicates visible layer areas.

• But grey tones are also possible: They represent areas of 
the layer that are “more or less” visible, depending on 
the shade of the grey.
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M A S K  A C T I O N S

• To create a mask that shows the entire layer, select the layer in the Layers
panel, then click the Add layer mask icon      at the bottom of the panel.
Many layers by default already have a mask when you create them, so you don’t have to do anything.

• To create a mask that shows only part of the layer, make a selection first, 
then proceed as above.

• To disable a mask, hold the Shift key and click the layer mask thumbnail in 
the Layers panel.

• To display the mask by itself in the canvas area, hold the Alt key and click 
the layer mask thumbnail in the Layers panel.

• To invert the mask — make hidden areas visible and vice-versa — use the 
keyboard shortcut CTRL+I.
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M A S K  A C T I O N S

• You can work with masks (almost) in the same way that you work with the 
layer content itself. Just make sure that the mask thumbnail is selected in 
the Layers panel.
• You can use the brush and paint with black or white on masks.
• You can change the contrast between the white and black areas on 

masks.
• You can blur the mask content.
• You can select parts of the mask (e.g. by using the Marquee tool) and 

fill them with white, grey or black.
• And more …
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D I F F E R E N C E  B E T W E E N  
S E L E C T I O N S  A N D  M A S K S
• Selections are typically short term: You create a selection, make 

your adjustments and then discard the selection because you don’t 
need it any more.

• Masks are more long-term. You can use a mask to do the same job 
as a selection, but masks are typically saved within the image, 
attached to a layer.

• The idea of a mask is that you might need it again later, either to 
change the adjustments you made or to modify the mask itself to 
blend in better or follow your subject’s outline more closely.
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F R O M  S E L E C T I O N  T O  M A S K  A N D  
V I C E - V E R S A
• Selections can be turned into masks: Make your selection, 

then choose the layer in the Layer panel that you want to 
add a mask to, finally click the Add layer mask icon     at 
the bottom of the panel.

• Masks can be turned into selections: Simply hold the CRTL key 
and click on the mask icon in the Layer panel.
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E X E RC I S E
E D I T I N G  I N  A D O B E  P H O T O S H O P
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